Business Procedure stanwell

Handling Media Enquires
Document Number - CORP-MAN-21

This document applies to the following sites:

All Sites X

Table of Contents

1.0 0o 0TSSR 1
2.0 Who can speak to the Media? ............oveeiiiiiiiiiiie e 1
3.0 How should | respond to media ENQUIMIES?........oueiiii i 1
4.0 Review and consultation (prior to @approVal) ..........eoie i 1
5.0 Communication Plan (after @pproval) .........ccoouiiii oo 1
6.0 VIS (0T T o 113 (o Y SR 2

1.0 Purpose

To ensure all Stanwell employees and contractors are aware of Stanwell’'s media procedures in
the event they are contacted by a journalist or other media representative seeking information
relating to Stanwell operations or activities.

2.0 Who can speak to the media?

Only the following people are permitted to conduct media interviews:

e Chief Executive Officer

o Chief Executive Officer's designated spokesperson (determined on a case-by-case basis)
e Strategy and Engagement team members.

3.0 How should | respond to media enquiries?

If you are approached by a journalist:
e Always be polite.
¢ Refrain from answering any questions relating to Stanwell operations or activities.
o Refer the journalist to the Strategy and Engagement team.
o Work hours — Stephanie McMahon 07 3228 4550 or Kaz Cottier 07 32284579.
o After hours — Stephanie McMahon 0419 790727 or Kaz Cottier 0417 652461.
Details are also available on Stanwell's web site.

4.0 Review and Consultation (prior to approval)

This document is required to be reviewed, as a minimum, every three year/s.

5.0 Communication Plan (after approval)

Once this document has been approved, its contents will be communicated to all Stanwell

employees.
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Rev. No. Rev. Date Revision Description Author Endorsed by Approved By
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